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1. O6~He D0JI0,KCHHH 

1.1. HacTOHrn;ee ITono)I(eHJre oITpe,D;e1rneT Ha:maqemre, u;emi:, 3a,D;aqH, cpyHKU:HH, ITpaBa, 

0TBeTCTBeHHOCTb H 0CH0Bbl ,n:eHTeJibH0CTH 0T,n:ena Ka,n:poBoro H rrpaB0B0ro o6ecrreqeHHH (.n:arree - OT,n:en) 

rocy,D;apcTBeHHOro 6IO,n:)I(eTHOro ITpocpeCCHOHaJibHOro o6pa30BaTeJibHOro yqpe)I(,D;eHHH AcTpaxaHCKOH 

o6nacTH «AcTpaxaHCKHM rocy.n:apcTBeHHhIM ITOJIHTexHHqecKHM KOJIJie,D;)I(» (,D;anee - fEITOY AO 

«ArITK» HJill KOJIJie,n:)I(), 

1.2. OT,D;eJI HBJIHeTCH CTPYKTYPHhIM IT0,D;pa3,D;eJieHHe fEITOY AO «AfITK» 

1.2. OT,n:en c03,n:aeTCH H JIHKBH,n:HpyeTcH ITpHKa30M fEITOY AO «AfITK» B cooTBeTCTBHH c 

YcTaBoM. 

1.3. OT,D;eJI IT0,/J;qlfHHeTCH ,D;HpeKTopy KOJIJie,D;)I(a, 

1.4. OT,n:eJI B CBOeH ,D;eHTeJibH0CTH pyK0B0,/J;CTByeTC5.I 3aK0H0,n:aTeJibCTB0M PocCHHCKOH 

<l>e.n:epan;Hll, 3aKOHO,n:aTeJibCTB0M AcTpaxaHCKOM o6JiaCTll, ITO,n:3aKOHHbIMH HOpMaTHBHbIMll npaBOBbIMH 

aKTaMH, Y CTaBOM H JIOKaJibHbIMH aKTaMH KOJIJie,n:)I(a, B TOM qncne HaCT05.IIIJ;llM I1oJIO)I(eHHeM, ITpHKa3aMll 

H pacITop5.1)I(eHirnMH .n:npeKTopa Konne,n:)I(a. 

1.5. CTpyKTypa n IIITaT OT,D;eJia yTBep)I(,D;aeTC5.I ,n:HpeKTOpOM KOJIJie,n:)Ka. 

1.6. OT,n:eJI B03rJiaBJI5.leT HaqaJII,HHK OT,D;eJia, Ha3HaqaeMbIM Ha ,/J;OJI)I(HOCTI, ll OCB06o)I()];aeMbIM OT 

,n:OJI)I(HOCTH ITpHKa30M fEITOY AO «AfITK». 

1. 7. ~yrne pa60THHKH OT,n:ena npHHHMaIOTC5.I Ha ,D;OmKHOCTb ll YBOJII,H5.IIOTC5.I C ,n:OJI)I(H0CTll 

npHKa30M fEITOY AO «AfITK» no ITpe,n:cTaBJieHHIO HaqanbHHKa OT,D;ena. 

1.8. ,n:oJI)I(HOCTHbie o6maHHOCTll HaqaJII,HHKa OT,n:ena H pa60THHKOB OT,D;eJia ycTaHaBJIHBaIOTC5.I 

)];OJI)I(HOCTHhIMll llHCTPYKU:ll5.1Mll. 

2. 3a,1J;a1IH OT,IJ;eJia 

OcHOBHbIMH 3a,D;aqaMH OT,D;eJia 5.IBJI5.IIOTC5.I: 

2.1. Co6JIIO,D;eHHe Tpe6oBaHHM 3aKOHO,n:aTeJibCTBa npll ocyrn;ecTBJieHllll KOJIJie,n:)I(eM CBOeM 

,D;e5.ITeJibHOCTH H ITpaBOBa5.I 3alll;HTa ero HHTepecoB B C00TBeTCTBHH C ,D;eMCTBYIOIIl;HM 3aKOHO,D;aTeJibCTBOM. 

2.2. ConpOBO)K,n:eHHe .n:orOBOpHOM ll npeTeH3llOHHO-llCKOBOM ,n:e5.ITeJibHOCTll KOJIJie,n:)I(a. 

2.3. O6ecITeqeHHe ITpaBOBhIMH cpe,D;CTBaMH coxpaHHOCTH HMyru;ecTBa KOJIJie,D;)I(a, a TaK)I(e 

yKpenneHH5.I q>HHaHCOBOM ll X035.IMCTBeHHOM .ll:HC:UHITJIHHbI. 

2.4. Ocyru:ecTBJieHHe npaBOBOM 3KCnepTH3hI JIOKaJII,HI,IX aKTOB KOJIJie,n:)I(a, 

2.5. I1oBbIIIIeHHe yp0BH5.I npaBOBOM rpaMOTHOCTH H ITpaBOBOM KYJibTYPhI pa6oTHHKOB KOJIJie,n:)I(a. 

2.6. I1o,n:6op H paccTaHOBKa Ka,n:poB. 

2.7. YqeT JilfqHoro C0CTaBa, Be,n:eHHe Ka,n:poBoro ,n:eJIOITpOH3B0.ll:CTBa H KOHTP0JII, 3a co6JIIO,n:eHHeM 

TPY.ll:0BOro 3aKOHO,n:aTeJibCTBa P<l>. 

2.8. Ocyrn;eCTBJieHHe K0HTpOJI5.I 3a BbIIIOJIHeHHeM ITpaBHJI BHyTpeHHero paCITOp5.1,n:Ka pa60THHKaMH 

K0JIJie,n:)I(a. Ocyru;ecTBJieHHe K0HTpOJI5.I TPY.ll:OBOM ,n:HCI.l;HITJIHHbI. 

2.9. KoHTpOJib B npe.n:enax KOMneTeH:Ullll co6JIIO,n:eHH5.I TPY.ll:OBbIX n COI.l;HaJibHbIX ITpaB H rapaHTllM 

pa60THHKOB KOJIJie,n:)Ka. 

2.10. Pa3pa6oTKa cpopM H 3aKJIIOl.J:eHHe TPY.ll:0BbIX .n:orOBOp0B, ,n:OITOJIHHTeJibHbIX cornaIIIeHHM K 

Tpy,n;oBbIM ,n;oroBopaM H HHbIX JIOKaJibHbIX rrpaBOBbIX aKT0B K0JIJie,ll;)Ka. 

2.11. OpraHH3all;ll5.I ll KOop,n:HHa:UH5.1 pa60TI,I no oxpaHe Tpy,n:a B KOJIJie,n:)Ke, B TOM qncne COCTaBJie

HHe oTqeTHOCTH no oxpaHe Tpy,n:a. 

2.12. KOHTpOJII, 3a co6JIIO,n:eHHeM 3aKOHOB ll HHhIX HOpMaTHBHI,IX npaBOBhIX aKTOB ITO oxpaHe 

Tpy.n:a, caHHTapHbIX HOpM H ITpaBHJI. 

2.13. OpraHH3a:UH5.1 ll npoBe,n:eHHe npoq>HJiaKTHqecKOM pa60TbI no ITpe,n:yITpe)I(,n:eHHIO 

npocpeCCllOHaJII,HI,IX 3a6oJieBaHHM, npOH3BO.ll:CTBeHHOro TpaBMaTH3Ma, HecqaCTHbIX cnyqaeB. 

2.14. KoHCYJihTllpOBaHHe pa60THHKOB CTPYKTYPHbIX ITO,n:pa3,n:eJieHHM KOJIJie,n:)I(a, B TOM qlfcJie H 

PYKOBO.ll:MTeJieM, ITO BOnpocaM oxpaHbI Tpy,n:a. 

3. <I>yuK~HH OT,IJ;eJia 

3. B u;eJI5.IX peanH3au;mr B03JIO)I(eHHbIX Ha Hero 3a,n:aq OT,n:eJI BbIIIOJIH5.leT cne,n:y10ru;He cpyHK:UHH: 

3 .1. ITo ITpaBOBOMY o6ecneqeHHIO ,n:e5.ITeJibHOCTH KOJIJie,n:)I<a: 



3.1.1. ITpaBOBruI H aHTHKOppynnHOHHaSI 3KcnepTH3a npoeKTOB JIOKaJibHbIX aKTOB KOJIJie.r()Ka, HX 

BH3HpOBaHHe, a TaK)Ke pa3pa6oTKa H cornacoBaHHe JIOKaJibHbIX aKTOB KOJIJie.r()Ka. 

3 .1.2. Pa6orn no nepeCMOTPY .r(OKyMeHTOB KOJIJie.r()Ka c neJibIO npHBe.n;eHHSI HX B COOTBeTCTBHe c 

.n;eiicTByIOIIt;HM 3aKOHO,l(aTeJihCTBOM. BHecemre rrpe,l(JIO)Kemrii: no H3MeHeHIUO lIJill OTMeHe JIOKaJihHhIX 

npaBOBbIX aKTOB KOJIJie.r()Ka. 

3.1.3. OpraHH3anHSI .n;eSITeJibHOCTH COBMeCTHO C .n;pyrnMH CTPYKTypHbIMH no.n;pa3.r(eJieHHSIMH 

KOJIJie.r()Ka no 3aKJIIOqeHHIO .n;orOBOpOB .r(JISI o6ecneqeHHSI HY)K.r( KOJIJie.r()Ka B nopSI.n;Ke, npe.n;ycMOTpeHHOM 

3aKOHO.r(aTeJibCTBOM PocCHliCKOli <I>e.n;epanHH, yqaCTHe B no.n;roTOBKe npoeKTOB .r(OfOBOpOB, 

COCTaBJieHHe npOTOKOJIOB pa3HOrJiaCHH K .noroBopaM. 

3 .1.4. ITpoBe.n;eHHe npaBOBOH 3KCnepTH3bI .n;orOBOpOB, cornarneHHH, BH3HpOBaHHe HJIH .n;aqa 

3aKJIIOqeHHli, B Heo6XO.r(HMbIX cnyqaSJ:X yqacTHe B pa3pa60TKe 3THX .r(OKyMeHTOB. 

3 .1.5. 06ecneqeHHe rocy.n;apcTBeHHoii perncTpanHH oT.n;eJibHbIX BH.r(OB .n;oroBopoB, npaBa 

onepaTHBHOro ynpaBJieHHSI, BHeceHHe H3MeHeHHli B E.n;HHblli rocy.n;apcTBeHHbIM peecTp IOpH.n;HqecKHX 

JIHn. 

3.1.6. ITpe.n;cTaBHTeJibCTBO HHTepecoB KOJIJie.r()Ka B cy,n;e, rocy.n;apcTBeHHbIX H MYHHn1maJibHbIX 

opraHax, o6mecTBeHHbIX H HHbIX opraHH3anHSIX, yqacTHe B cy,n;e6HbIX H ap6HTpa)KHbIX .nenax. ITpHHSITHe 

Mep no yperynHpoBaHHIO cnopoB B .n;ocy.n;e6HOM nopSI.n;Ke, no.n;roTOBKa HCKOBbIX 3ruIBJieHHH H 

MaTepHaJIOB ,IJ;JISI npe):(1,SIBJieHHSI B cy,n;bI, .n;pyrne opraHbI npH paCCMOTpeHHH npaBOBbIX BOnpoCOB H 

cnopoB, H3yqeHHe perneHHli, onpe.n;eJieHHli, nocTaHOBJieHHli cy.n;oB H no.n;roTOBKa )KaJI06. 

3 .1. 7. y qacTHe B no.n;roTOBKe H 3aKJIIOqeHHH KOJIJieKTHBHbIX .norOBOpOB, pa3pa6oTKe H 

ocymecTBJieHHH MeponpHSITHM no yKpenJieHHIO Tpy.r(OBOli .r(HCnHnJIHHbI, perynHpOBaHHIO conHaJibHO -

Tpy.n;oBbIX OTHOIIIeHHH B KOJIJie.r()Ke. 

3 .1. 8. OcymecTBJieHHe MOHHTOpHHra .n;eiiCTBYIOmero 3aKOHO.r(aTeJibCTBa P<I> B qaCTH, KacaIOmeiicSI 

.n;eSITeJibHOCTH KOJIJie.r()Ka. 

3.1.9. Yqacrn:e B pa3pa6oTKe H ocymecTBnemrn MeponpHSITHii no yKpenneHHIO .n;oroBopHoii:, 

Q_)HHaHCOBOli H Tpy.n;oBOli .r(HCnHnJIHHbl, o6ecneqeHHIO coxpaHHOCTH HMymecTBa KOJIJie.r()Ka. 

3.1.10. B npe.n;enax KoMneTeHnHH ocymecTBJieHHe npHeMa q>H3HqecKHX nHn, npe.n;crnBHTeneii 

IOpH.n;HqecKHX JIHn, o6ecneqeHHe CBOeBpeMeHHOro H B noJIHOM o6oeMe paCCMOTpeHHSI HX ycTHbIX H 

nHCbMeHHbIX o6pameHHH B COOTBeTCTBHH C 3aKOHO.r(aTeJibCTBOM P<I>, HanpaBJieHHe HM yBe.r(OMJieHHli 0 

npHHSITOM perneHHH B ycTaHOBJieHHbIM cpoK B npe.n;enax KOMneTeHnHH. KOHCYJibTHpOBaHHe pa60THHKOB 

no npaBOBbIM BonpocaM (B npe.n;enax ,n;eSITeJibHOCTH KOJIJie.n;)Ka). 

3 .1.11. ITo.n;roTOBKa H3MeHeHHli B yqpe.n;HTeJibHbie .r(OKyMeHTbI KOJIJie.r()Ka B neJISIX npHBe.n;eHHSI HX 

B COOTBeTCTBHe co BCTynHBIIIHMH B CHJIY 3aKOHO.r(aTeJibHbIMH aKTaMH, .n;pyrHMH o6SI3aTeJibHbIMH .r(JISI 

HCnOJIHeHHSI HOpMaTHBHbIMH npaBOBbIMH aKTaMH. 

3.1.12. J,f3yqeHHe H aHaJIH3 MaTepHaJIOB, KOTOpbie nocTynHJIH OT npaBooxpaHHTeJibHbIX H 

KOHTpOJIHPYIOmHx opraHOB, HTOroB npoBepoK, peBH3HH, H o6ocHOBaHHe npaBOBbIX BbIBO.r(OB no q>aKTaM 

BbISIBJieHHbIX HapyrneHHli, npeTeH3HOHHOH H HCKOBOli pa60TbI. 

3 .1.13. Y qacTHe B npe.n;enax KOMneTeHnHH B no.nroTOBKe 0: HCnOJIHeHHH ynpaBJieHqecKHX 

perneHHli PYKOBO.r(CTBa KOJIJie.r()Ka. 

3 .1.14. YqacTHe B paCCMOTpeHHe Tpy.n;OBbIX cnopoB H KOHQ_)JIHKTOB, 3ruIBJieHHM H )KaJI06 

pa60THHKOB KOJIJie,n;)Ka. 

3 .1.15. B3aHMO.r(eHCTBHe, B npe.n;enax KOMneTeHnHH, 

opraHaMH MeCTHoro caMoynpaBJieHHSI, o6mecTBeHHbIMH 

opraHH3anHSIMH no HanpaBJieHHIO .n;eSITeJibHOCTH OT.r(eJia. 

C opraHaMH rocy.n;apcTBeHHOli BJiaCTH, 

o6be.r(HHeHHSIMH, HHbIMH opraHaMH, 

3 .1.16. ITo.n;roTOBKa aHaJIHTHqecKHX, cnpaBOqHbIX H HHbIX MaTepHaJIOB no HanpaBJieHHIO 

.n;eSITeJibHOCTH, COCTaBJieHHe H npe.n;cTaBJieHHe oTqeTHOCTH B ynOJIHOMoqeHHbie opraHbI. 

3 .1.17. Y qacTHe B pa6oTe KOJIJierHaJibHbIX opraHOB KOJIJie.r()Ka. 

3.1.18. ITpe.n;oCTaBJieHHe HHQ_)OpManHH no npaBOBOMY HanpaBJieHHIO .r(JISI pa3MemeHHSI Ha 

OQ)HnHaJibHOM caii:Te KOJIJie.r()Ka B HHQ_)OpManHOHHO-TeJieKOMMYHHKanHoHHOH CeTH «MHTepHeT». 

3 .2. ITo Ka.n;poBOMY o6ecneqeHHIO .n;eSITeJibHOCTH KOJIJie.r()Ka: 

3.2.1. Ka.n;poaoe H opraHH3anHOHHO-IIITaTHOe o6ecrreqeHHe ,n;e.sITeJibHOCTH KOJIJie,IJ;)Ka. 

3.2.2. I1o.n;6op H paCCTaHOBKa Ka.n;poB B KOJIJie,l()Ke. 



3.2.3. ITo~rOTOBKa npe~JIO)KeHHH, no nopyqeHHIO p)'K0B0~CTBa, HanpaBJieHHbIX Ha yrry1uneHHe 

opramnaUHH ~esITeJibH0CTH, a TaK)Ke no C0BeprneHCTB0BaHHIO opraHH3aQH0HH0 IIITaTHOH CTPYKTYPbl B 

Korrrre~)Ke. 

3.2.4. OpraHH3aU:lUI pa60Tbl no Harpa)K,z:i:eHHIO M rrooru:peHHIO pa60THHKOB. 

3.2.5. CocTaBJieHHe rpaqrnKOB e)Kero~HbIX 0CH0BHbIX H ~ononmITeJibHbIX 0TnycK0B pa6oTHHKOB, 

y11eT H K0HTp0Jib npe~0CTaBJieHHSI 0TnycK0B pa60THHKaM. 

3.2.6. O<popMJieHHe K0MaH~Hp0B0K, C0CTaBJieHHe npoeKT0B npHKa30B 06 onrraTe Tpy~a 

pa60THHKOB K0JIJie~)Ka, 06 ycTaH0BJieHHH Ha~6aBOK, ~onrraT H HHbIX ~0n0JIHHTeJibHbIX BbIIIJiaT. 

3.2.7. Be~em1e H xpaHeHHe TPY~0BbIX KHH)KeK, JIH1IHbIX ~en, Oq>OpMJieHHe, BHeceHHe B HHX 

H3MeHeHHH, CBSI3aHHbIX c TPY~OBOH ~eSITerrbH0CTbIO. 

3.2.8. BHeCeHHe HHq>OpMaUHH 0 K0JIHtfeCTBeHH0M, Ka11ecTBeHH0M C0CTaBe pa60THHKOB H RX 

~BH)KeHHH B 6a3y ~aHHbIX 0 nepcoHane K0JIJie~)Ka, ee CB0eBpeMeHH0e o6HOBJieHHe H nonoJIHeHHe. 

3.2.9. Be~eHHe y11eTa BOeHH006SI3aHHbIX H3 1IHCJia pa6oTHHKOB K0JIJie~)Ka H 06y11aIOIQHXCSI. 

ITpe~CTaBJieHH:e HHCpopMaUHH B BOeHHbIH K0MHCCapHaT. 

3.2.10. CBOeBpeMeHHblli npHeM, nepeB0~ H YB0JibHeHHe pa60THHKOB, BbI~aqa cnpaB0K 06 HX 

Tpy~oBOH ~eSITeJibH0CTH, no~roT0BKa ~0KYMeHT0B ~JISI ycTaHoBrreHHSI rrbr0T H KoMneHcauHH, 

Oq>OpMJieHHSI neHCHH pa60THHKaM, no~ctieT CTpaxoBoro CTa)Ka pa60Tbl ~JISI onrraTbl JIHCT0B BpeMeHHOH 

HeTpy~ocnoco6HOCTH H ~pyron ycTaHOBJieHHOH ~oKyMeHTaUHH no nepcoHany. 

3.2.11. Ocyiu:ecTBJieHHe K0HTp0JISI 3a C0CT0SIHHeM TPY~OBOH ~HCUHnJIHHbl. OpraHH3aUHSI H 

npoBe~eHHe CJIY)Ke6HbIX npoBepoK B 0TH0IIIeHHH pa60THHKOB K0JIJie~)Ka, BHeCeHHe npe~JIO)KeHHH 0 

npHMeHeHHH ~HCUHnJIHHapHbIX B3bICKaHHH no pe3yJibTaTaM npoBepoK. 

3.2.12. CocTaBJieHHe H npe~cTaBJieHHe yBe~OMJieHHH, OTtfeTHOH H CTaTHCTHtfeCKOH 0T1IeTH0CTH no 

nepcoHany B ynoJIH0M0tieHHbie opraHbI. 

3 .2.13. O6ecne11eHHe coxpaHH0CTH ( Hepa3rrrarneHHSI) nepc0HaJibHblX CBe~eHHH 0 pa6oTHHKax 

Konne~)Ka. 

3.2.14. ITpe~OCTaBJieHHe HHq>OpMaUHH no Ka~p0BbIM B0npocaM ~JISI pa3MeIQeHHSI Ha 

Oq>HUHaJibHOM caHTe K0JIJie~)Ka B HHq>OpMaUHOHHO-TeJieKOMMYHHKaUHOHHOH ceTH «MHTepHeT». 

3.2.15. PerncTpaUHSI, y11eT H TeKyin:ee xpaHeHH:e opraHH3aUHOHHOH H pacnopSI~HTeJibHOH 

~oKyMeHTaUHH no nepcoHany. 

3 .2.16. y qacTHe B KB0THp0BaHHH pa6011nx MeCT ~JISI HHBaJIH~0B H JIHU, HCnbITbIBaIOIQHX 

TPY~H0CTH C Tpy~oycTpOHCTBOM, B3aHMO~eHCTBHe no ~aHHbIM B0npocaM co crry)K60H 3aHSIT0CTH. 

3.3. ITo oxpaHe Tpy~a Konne~)Ka: 

3 .3 .1. OpraHH3aUHSI H K00p~HHaUHSI pa6oT no oxpaHe Tpy~a B K0JIJie~)Ke, K0HTp0Jib 3a 

co6JIIO~eHHeM B CTPYKTYPHbIX no~pa3~eJieHHSIX 3aK0H0~aTeJibHbIX H H0pMaTHBH0-npaB0BbIX aKT0B no 

oxpaHe Tpy~a, npoBe~eHHe npoq>HJiaKTHtieCKOH pa60Tbl no npe~ynpe)K~eHHIO np0H3B0~CTBeHH0ro 

TpaBMaTH3Ma, npo<peCCHOHaJibHbIX H np0H3B0~CTBeHH0 o6ycJIOBJieHHbIX 3a6orreBaHHH, MeponpHSITHH no 

C03~aHHIO 3~0p0BbIX H 6e3onaCHbIX ycrroBHH Tpy~a. 

3.3.2. KoHTpOJib 3a npe~0CTaBJieHHeM pa60THHKaM ycTaH0BJieHHbIX JibroT H KOMneHCaUHH no 

ycJI0BHSIM Tpy~a. 

3.3.3. l13y11eHHe ycrroBHH Tpy~a Ha pa601IHX MeCTaX, cneuHaJibHaSI oueHKa YCJIOBHH Tpy~a. 

3.3.4. CocTaBJieHHH cnHCK0B npo<peCCHH H ~OJI)KHOCTeH, B C00TBeTCTBHH c K0T0pbIMH pa6oTHHKH 

~0JI)KHbl npoxo~HTb o6maTeJibHbie npe~BapHTeJibHbie H nepH0~HtfeCKHe Me~HUHHCKHe 0CM0TpbI, a 

TaK)Ke cnHCK0B npo<peCCHH H ~OJI)KHOCTeH, B C00TBeTCTBHH C K0T0pbIMH Ha 0CH0BaHHH ~eHCTBYIOIQero 

3aK0H0~aTeJibCTBa pa60THHKaM npe~0CTaBJISIIOTCSI K0MneHCaUHH H Jibr0Tbl 3a TSl)KeJibie, Bpe~Hble HJIH 

onaCHbie ycrr0BHSI Tpy~a. 

3.3.5. Pa3pa6oTKa H nepeCM0Tp HHCTPYKUHH no oxpaHe Tpy~a, CTaH~apT0B opraHH3aUHH no 

6e3onacHOCTH Tpy~a, HHblX JIOKaJibHbIX H0pMaTHBHbIX aKT0B no BonpocaM oxpaHbl Tpy~a B cny11ae 

BCTynneHHSI B CHJIY H0BblX HJIH BHeCeHHSI H3MeHeHHH B ~eHCTBYIOIQHe H0pMaTHBHbie npaB0Bbie aKTbl. 

3.3.6. I1Hq>OpMHpOBaHHe pa6oTHHKOB opraHH3aQHH 0 BBe~eHHH B ~eHCTBHe H0BbIX 

3aK0H0~aTeJibHbIX H H0pMaTHBH0-npaB0BbIX aKT0B no oxpaHe Tpy~a, opraHH3aUHSI xpaHeHHSI 

~oKyMeHTaUHH no oxpaHe Tpy~a, C0CTaBJieHHe 0TtfeTH0CTH no ycTaH0BJieHHbIM <popMaM H B 

C00TBeTCTBHH co cpoKaMH, ycTaH0BJieHHbIMH H0pMaTHBH0-npaB0BbIMH aKTaMH no oxpaHe Tpy~a. 



3.3.7. PacCMOTpem1e IUICeM, 3fillBJiem1:u H )KaJI06 pa6oTHHKOB no BonpocaM oxpaHhl Tpy.n:a, 

no,[(roTOBKa no HHM npe.[(JIO)KeHHH pa6oTO.[(aTemo no ycTpaHeHHIO HMeIOmHXC5I H Bbl5IBJieHHbIX B xo.n:e 

paccrre,[(OBaHHH He.[(OCTaTKOB H HapyrneHHH, no,[(roTOBKa OTBeTOB 3a5IBHTeJI5IM. 

3.3.8. BbJJIBJieHFre noTpe6HOCTeH B o6yqemrn: H nrramrpoBaHHe o6yqeHmI pa60THHKOB no B0-

npocaM oxpaHbI Tpy.[(a. 

3.3.9. IlpoBe.[(eHHe BBO.[(HOro HHCTPYKTa)Ka no oxpaHe Tpy.[(a, KOOp.[(HHaI(H5I npoBe,[(eHH5I nep

BHqHoro, nepH0.[(HqecKoro, BHenrraH0Boro H u;erreBoro HHCTPYKTa)Ka, o6ecneqeHHe o6yqeHH5I 

pyKOBO.[(HTerre:u H cneI(HaJIHCT0B no oxpaHe Tpy.[(a, o6yqeHH5I pa6oTHHKOB MeT0,[(aM H npHeMaM 

OKa3aHH5I nepBOH n0M0mH nocTpa.[(aBIIIHM Ha np0H3BO.[(CTBe. 

3.3.10. KOHTpOJib npoBe.n;eHirn o6yqeHH5I pa6oTHHKOB 6e3onaCHbIM MeTO,[(aM H npHeMaM Tpy.n:a, 

HHCTPYKTa)KeH no oxpaHe Tpy.[(a H CTa)KHp0BOK B C00TBeTCTBHH c HOpMaTHBHbIMH Tpe6oBaHH5IMH. 

3.3.11. OcymecrnrreHHe npoBepKH 3HaHHH pa6oTHHKOB Tpe6oBaHHH oxpaHbl Tpy.[(a. 

3 .3 .12. OpraHH3aI(H5I H yqacTHe B pa6oTe K0MHCCHH no npoBe,[(eHHIO paccrre,[(0BaHH5I HecqacTHblX 

crryqaeB Ha npOH3B0.[(CTBe, np0HCIIIe,[(IIIHX C pa60THHKaMH K0JIJie,[()Ka H 06yqa10mHMHC5I, B C0OTBeTCTBHH 

C .[(eHCTBYIOmHM 3aK0HO,[(aTeJibCTB0M. YqeT HecqacTHbIX crryqaeB. 

3.3.13. YqaCTHe B pa3pa6oTKe (COBMeCTHO c PYKOBO.[(HTeJIXMH C00TBeTCTBYIOmHx CTPYKTYPHblX 

no.[(pa3.[(erreHHH) MeponpH5ITHH no npe.[(ynpe)K,[(eHHIO HecqacTHbIX crryqaeB, npocpeCCHOHaJibHblX 

3a6orreBaHHH, no yrryqrneHHIO H 03.[(0pOBJieHHIO ycrrOBHH Tpy.[(a H .[(pymx. 

3.3.14. YqacTHe B pa3pa60TKe nrraHOB MeponpH5ITHH, HanpaBJieHHblX Ha ycTpaHeHHe Ha 

HapyrneHHH Tpe6oBaHHH oxpaHbl Tpy.[(a, 0TMeqeHHblX B npe.[(nHCaHH5IX, npe.[(b5IBJI5IeMblX opraHaMH 

rocy.[(apcTBeHH0ro Ha,[(30pa H KOHTporrx, B npoTOK0Jiax rra6opaTOpHO-HHCTpYMeHTaJibHbIX 

HCCJie,[(OBaHHH q>H3HqecKHX, XHMHqecKHX cpaKTOpOB npOH3BO.[(CTBeHHOH cpe.[(bl. 

3 .3 .15. IlpoBe,[(eHHe npoBepoK cocTOXHHX ycrroBHH H oxpaHbI Tpy.[(a B CTPYKTYPHhIX no.[(-

pa3.[(erreHH5IX K0JIJie,[()Ka COBMeCTH0 C PYK0B0.D:HTeJI5IMH, C00TBeTCTBYIOmHx CTPYKTypHbIX 

no.[(pa3.[(eJieHHH H C yqacTHeM ynoJIH0MoqeHHbIX JIHI( no oxpaHe Tpy.[(a. 

3.3.16. McTpe6oBaHHe nHCbMeHHbIX 061,xcHeHHH OT JIHI(, ,[(onycTHBIIIHX HapyrneHH5I 

H0pMaTHBHbIX npaB0BblX aKT0B no oxpaHe Tpy.[(a. 

3 .3 .17. BHeceHHe npe.[(JIO)KeHHH PYKOB0.[(CTBY KOJIJie,[()Ka 06 OTCTpaHeHHH OT pa60Tbl 

C0TPY.[(HHK0B, He npoIIIe,[(IIIHX B ycrnHOBJieHHOM nopx,n:Ke HHCTpyKTa)K, CTa)KHp0BKY, o6yqeHHe H 

npoBepKy 3HaHHH Tpe6oBaHHH oxpaHbl Tpy.[(a, nepHO,n:HqeCKHH Me.[(OCMOTp HJIH rpy6o HapyrnaIOmHx 

npaBHJia, HOpMbl H HHCTPYKI(HH no oxpaHe Tpy.[(a. 

3.3.18. YqacTHe B pa6oTe KOMHCCHH no npoBepKe 3HaHHH cneI(HaJibHbIX Tpe6oBaHHH 

6e3onaCHOCTH H oxpaHbl Tpy.[(a pa6oTHHKaMH, 3aH5ITbIMH Ha pa6oTax K K0TOpbIM npe.[(b5IBJI5IIOTC5I 

.n:onoJIHHTeJibHhie (nOBbIIIIeHHbie) Tpe6oBaHH5I 6e3onacHOCTH. 

3.3.19. PaCCMOTpeHHe cJiy)Ke6HbIX 3anHC0K, 3fillBJieHHH, )l(aJI06 H HHbIX o6pameHHH pa60THHKOB H 

06yqa10mHXC5I, KacaIOmHXC5I B0npocoB ycrrOBHH H oxpaHbl Tpy.n:a, no,[(roT0BKa 0TBeT0B 3fillBHTeJI5IM. 

3.4. I1HI,Ie cpyHKI(HH: 

3 .4 .1. O6ecneqeHHe 3amHTbl nepC0HaJibHbIX .[(aHHbIX npH pa6oTe pa60THHKOB OT,[(erra C 

.[(0KyMeHTaMH, C0.[(ep)KamHMH nepC0HaJibHble ,[(aHHbie pa60THHKOB H 06yqa10mHXC5I K0JIJie,[()Ka, 

O6ecrreqemrn coxpaHH0CTH norryqeHHhIX CBe.[(eHHH OT pa3rrrarneHH5I (yTpaThI) B npou;ecce o6pa60TKH. 

3.4.2. Ilpe.[(OCTaBJieHHe opraHaM ynpaBJieHH5I (BrraCTH), CT0pOHHHM opraHH3aI(H5IM 

(npe.[(npH5ITH5IM, yqpe)K,[(eHH5IM) HHq>OpMaI(HIO no BonpocaM, 0THeceHHbIM K K0MneTeHI(HH 0T,[(erra, B 

C00TBeTCTBHH C .[(eHCTBYIOmHMH B K0JIJie,[()Ke JI0KaJibHbIMH H0pMaTHBHbIMH aKTaMH. 

3.4.3. Co6rr10.[(eHHe IlpaBHJI BHyTpeHHero Tpy.[(oBoro pacnopx,n:Ka, rrpaBHJI no oxpaHe Tpy.n:a, 

TeXHHKH 6e3onaCHOCTH, a TaK)Ke .[(pyrHx H0pMaTHBHbIX .[(OKyMeHT0B KOJIJie,[()Ka. 

5. IIpaBa 

5. OT.[(err HMeeT rrpaBo: 

5.1. IlorryqaTb nocTyrra10mHe B KOJirre,n:)K .[(0KyMeHTbl H HHhie HHq>OpMaI(HOHHbie MaTepHaJibl no 

CB0eMy HanpaBJieHHIO ,[(eXTeJihHOCTH .[(JI5I 03HaK0MJieHH5I, CHCTeMaTH3HpOBaHH0ro yqeTa H 

HCn0Jib30BaHH5I B pa6oTe. 



5.2. 3anpannrnaTb H norryqaTh OT pyKoBo,n:crna Korrrre,n:)Ka, cTpyKTYPHhIX no,n:pa3,n:erreHHH 

K0JIJie,n:)Ka 1rncpopMaumo H MaTepilaJibI, Heo6xo,n:IIMbie ,n:m.1 BbIII0JIHeHH5.I B03JI0)KeHHbIX Ha 0T,n:err 3a,n:aq H 

cpyHKqHH. 

5 .3. flpoBepHTb B npe,ll;enax CBOeii K0MneTeHqlUi co6mo;::i:emre 3aK0H0)];aTeJibCTBa B pa3JilfqHbIX 

BH,n:ax ,n:eHTeJibH0CTH K0JIJie,n:)Ka. 

5.4. OcymecTBJI5.ITb npoBepKII II K00P.lJ:IIHaumo ,n:eHTeJibH0CTH CTPYKTYPHbIX no,n:pa3,ll;eJieHHH 

K0JIJie,n:)Ka B npe,n:errax CBOeH K0MneTeHqIIH, 0 pe3yJibTaTaX npoBepKH ,lJ;0KJia,n:bIBaTb PYK0B0,lJ;CTBY 

Korrrre,n:)Ka. 

5.5. Bo3BpamaTb IICn0JIHIITeJIHM Ha ,n:opa60TKY He C00TBeTCTBYIOmile 3aK0H0,lJ;aTeJibCTBY II (IIJIII) 

ocpopMrreHHbie C HapymeHHeM ycTaH0BJieHHbIX npaBHJI npoeKTbI ,n:oKyMeHT0B, ,n:aBaTb peK0MeH)J;aqHH no 

ycTpaHeHHIO Bbl5.IBJieHHbIX HapymeHHH. 

5 .6. CTaBIITb Bonpoc 06 Il3MeHeHIIII, ,n:onorrHeHIIII II 0TMeHe ,n:eiicrny10mI1x npI1Ka30B, 

pacnopH)KeHIIH IIJIII 06 1:13,lJ;aHIIII H0BbIX, eCJIII 0HII np0TIIB0peqaT ,n:eil:CTBYIOmeMy 3aK0H0,n:aTeJibCTBy. 

5.7. IlpIIBJieKaTb ,lJ;JI5.I no,n:r0T0BKII npoeKTOB ,n:oKyMeHT0B, pa3pa6oTKII II ocymecrnrreHil5.I 

MeponpI15ITIIH B C00TBeTCTBIIII C B03JI0)KeHHbIMII Ha 0T,n:err cpyHKUIIHMII pa60THIIKOB ,n:pyrIIX 0T,n:eJI0B. 

5.8. 3anparnIIBaTb II norryqaTb OT rocy,n:apcTBeHHbIX opraH0B II opraH0B MeCTH0ro 

caMoynpaBJieHIIH, o6mecrneHHbIX ofo,e,n:I1HeHI1H, npe,n:npI15ITIIH, yqpe)K,n:eHIIH II opraHil3aUIIH 

IIH<pOpMaUIIIO II MaTepilaJibI, Heo6xo,n:IIMbie ,lJ;JI5.I BbIII0JIHeHil5.1 B03JI0)KeHHbIX Ha 0T,n:err cpyHKUIIH. 

5.9. ,[I;aBaTb PYK0B0,lJ;IITeJIHM CTPYKTYPHbIX no,n:pa3,n:erreHI1H o65.13aTeJibHbie ,lJ;JI5.I IICn0JIHeHil5.I 

YKa3aHil5.I no BonpocaM, 0TH0C5.lm;IIMC5.I K K0MneTeHI.J;HII 0T,n:erra Ka,n:poB. 

5.10. BeCTII nepenIICKY no BonpocaM BX0,n:Hm;IIM B K0MneTeHUIIIO 0T,n:erra II He Tpe6y10m:I1M 

corrracoBaHIIH c ,n:IlpeKTopoM Korrrre,n:)Ka. 

5.11. Ilpe,n:cTaBJI5.ITb B ycTaH0BJieHH0M nopH,n:Ke IIHTepeCbI K0JIJie,n:)Ka no B0npocaM, 0TH0C5.lm;IIMC5.I 

K K0MneTeHUIIII 0T,n:erra BO B3aIIM00TH0llieHil5.IX C rocy,n:apcTBeHHbIMH II MYHilqilnaJibHbIMII opraHaMII, a 

TaK)Ke ,n:pyrIIMH npe,n:npI15ITil5.IMII, opraHI13aUI15IMII, yqpe)K,n:eHil5.IMII. 

5.12. ,[I;aBaTb pa3'b5.ICHeHil5.1, peK0MeH.n:aUIIII II YKa3aHil5.I no B0npocaM, BX0,n:Hm;IIM B K0MneTeHUIIIO 

oT,n:erra. 

5.13. IlpoBO,lJ;IITb C0BemaHil5.1 II yqacTB0BaTh B C0BemaHil5.IX npII paCCM0TpeHIIII BonpocoB, 

OTHeceHHbIM K KOMneTeHUIIII 0T,n:erra. 

5.14. BHOCIITb npe,n:JI0)KeHil5.I PYK0B0,lJ;CTBY K0JIJie,n:)Ka no C0BepmeHCTB0BaHHIO pa60TbI C 0T,n:erra. 

5 .15. y ,lJ;0CT0BepHTb IOpI1,n:I1qecKyIO CIIJIY ,n:oKyMeHTOB no JIIlqHoMy C0CTaBY' 

BbI,lJ;aBaeMbIX pa6oTHIIKaM rEITOY AO «ArITK». 

5 .16. Bil3I1pOBaTb npoeKTbI ,n:oKyMeHTOB, no,n:r0T0BJieHHbIX ,n:pyrIIMII CTPYKTYPHbIMII 

no,n:pa3,n:erreHI15.IMII, eCJIII B TaKIIX ,lJ;OKYMeHTax 3aTparIIBaIOTC5.I BonpoCbI, OTHOC5.lm;IleC5.I K KOMneTeHUIIII 

0T,n:erra. 

5.17. KoHTpOJIIlpOBaTb B CTPYKTypHbIX no,n:pa3,n:erreHH5.IX K0JIJie,n:)Ka co6rr10,n:eHI1e B 0TH0llieHIIII 

pa60THIIKOB Tpy,n:oBoro 3aK0H0,n:aTeJibCTBa, npe,n:0CTaBJieHile ycTaH0BJieHHbIX JibroT H KOMneHCaUIIH. 

5.18. IlpoBepHTh co6rr10,n:eHI1e pa60THIIKaMII K0JIJie,n:)Ka Tpy,n:oBOH ,lJ;IICUilnJIIIHbI II pacnopj_[,n:Ka 

pa6oqero ,n:HH. 

5 .19. OcymecTBJI5.ITb IIHbie noJIH0MQqI15I B paMKax K0MneTeHUIIII 0T,n:erra. 

6. 0TBeTCTBeHHOCTh 

6.1. OrneTCTBeHHOCTb 3a KaqecTB0 II CB0eBpeMeHH0CTb BbIII0JIHeHH5.I B03JI0)KeHHbIX HaCTOHm;IIM 

Ilorro)KeHileM Ha 0T,n:err 3a,n:aq H cpyHKUIIH HecyT Bee pa6oTHIIKII 0T,n:erra, Ka)K,lJ;bIH no CB0eMy 

HanpaBrreHIIIO ,n:eHTeJibH0CTII. 

6.2. Pa6oTHIIKII 0T,n:erra HecyT 0TBeTCTBeHH0CTh: 

6.2.1. ,[I;IICUilnJIIIHapHyIO 0TBeTCTBeHH0CTb 3a HeI1cnorrHeHI1e II HeHa,n:Jie)Kamee IICn0JIHeHile 

B03JI0)KeHHbIX Ha Hero o6H3aHHOCTeii, npeBbillieHile ,n:omKH0CTHbIX nOJIHOMOqilil:. 

6.2.2. B C00TBeTCTBIIII C 3aK0H0,n:aTeJibCTB0M P<l> MaTepilaJibHYIO 0TBeTCTBeHH0CTb 3a 

npilqIIHeHHbIH no IIX BIIHe ymep6, a TaK)Ke 0TBeTCTBeHH0CTb 3a HerrpaB0MepH0CTb CB0IIX ,n:eil:CTBHH 

6.2.3. 3a HapymeHile H0pM, ycTaH0BJieHHbIX <l>e,n:eparrbHbIM 3aK0H0M OT 25.12.2008 r. N!1273-<1>3 



«O rrponrno,1wiicTBMM Koppym.1;1111». 

6.2.4. 3a HeMCIIOJIHeHMe MJIM HeHa,n:Jie)Kall.(ee MCIIOJIHeHMe aHTMKOppym:.i;MoHHbIX MeporrpmITMH B 

KOJIJie)J,)Ke, a TaK)Ke 3a IIOJiyqeHMe, B CB5.13M C MCIIOJIHeHMeM ,l.J;OJI)KHOCTHbIX o65.13aHHOCTeii, 

B03Harpa)K)J,eHMM OT <pli3MqecKHX JIHI:( H (mm) IOpH,n:0:qecKH:X JUJU. 

6.3. CTerreHb OTBeTCTBeHHOCTM pa6oTHMKOB OT,l.J;eJia ycTaHaBJIMBaeTC5.I ,l.l;OJI)KHOCTHbIMM 

MHCTPYKIJ;H5.IMM. 

7 .IlopH;::t;OK BHeceHHH H3MeHeHHii H JJ:ODOJIHCHHii 

7 .1. ll3MeHeHH5.I M ,l.l;OIIOJIHeHirn B HaCT05.lll.(ee I1oJIO)KeHMe rrpHHMMaIOTC5.I M yrnep)K,l.l;aIOTC5.I 

,n:11peKTOpOM KOJIJie,l.J;)Ka, no rrpe,n:cTaBJieHMIO HaqaJibHMKa OT,n:ena. 

7.2. HacT05.lll.(ee IIOJIO)KeHHe ,n:eiicrnyeT ,n:o OTMeHbl 0: rrpHH5.ITM5.I HOBOrO IIOJIO)KeHM5.I. 


